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As you begin working on your Fall 2012 courses in Blackboard, here are a few reminders that may help with 
getting your courses ready for students:
• How to change when courses open or close
• Quickly checking your course for broken links
• Viewing your course as a student
• Getting help
Changing When Courses Open or Close
If  you would like students to access your course early, or extend the amount of  time that they can access the 
course at the end of  the semester,  you can adjust your course duration. To do that, scroll down to your 
Control Panel, click on Customization, and then choose Properties. Scroll down until you find Set Course 
Duration.
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Checking for Broken Links
Links to websites can change frequently. If  you use web links in your course, it can be helpful to verify that 
those links still function correctly. Instead of  checking all of  the links one at a time, you can use the Link 
Checker to scan all of  the web links associated with your course.
To run the Link Checker, go to your Control Panel, click on Course Tools, and then choose Link Checker from 
the list. If  you have a large number of  links in your course, the process could take a few minutes. Functioning 
links will have a green check in the Valid column. Links that no longer work will have a red X. You can access 
the link to make changes by clicking on the course location and editing the link with your item option menu. 
You can also hide the link by checking the box.
Viewing Your Course as a Student
Turning edit mode off  doesn’t really allow you to view your course as a student. In order to test activities such 
as Tests or Assignments, it is helpful to create a “fake” student account.
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To create this account, scroll down to your Control Panel, choose Course Tools, and then click on Add Test 
Student. From here you can create your account (or reset your password if  you’ve already created an account). 
Check the box to enroll this account in your course, then submit the changes.
When you’re ready to test your course as a student, log out of  your instructor account (“logout” is located at 
the top right of  Blackboard). Then, head to https://online.lasalle.edu and log in with your test student 
credentials.
Getting Help
The Instructional Design team is here to help you! Please feel free to get in touch with Sherri Place or Jessica 
Morris to ask questions, troubleshoot issues, brainstorm strategies, or try out new tools.  Email: 
place@lasalle.edu or morris@lasalle.edu.
You can find other educational technology resources on our blog, 1900, at tech.lasalle.edu
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Clery Act Training
JUST A REMINDER!
HUMAN RESOURCES IS PLEASED TO 
ANNOUNCE INDIVIDUAL COUNSELING 
SESSIONS WITH TIAA-CREF.
TIAA-CREF will be offering Individual Counseling 
Sessions on:
• August 28, 2012 – Union 308
• September 18, 2012 – Union 308
• October 23, 2012 – Union 308
• November 20, 2012 – Union 308
At these sessions, you can discuss your personal 
retirement options with a TIAA-CREF consultant 
on a confidential basis.
To schedule your counseling session, please call 
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Admission Counselor
The La Salle University Office of  Undergraduate Admission seeks a full time Admission Counselor.  
Responsibilities include extensive travel promoting the college, interviewing prospective students, reviewing 
applications for admission, managing La Salle University’s social media and other office responsibilities as 
assigned.  
La Salle is a Roman Catholic institution of  higher education in the tradition of  the De La Salle Christian 
Brothers.  The University strives to offer, thorough effective teaching, and quality education founded on the 
idea that intellectual and spiritual development mutually complement and fulfill one another. La Salle has been 
one of  the most successful Universities in the Philadelphia area in attracting quality new students.  Applications 
for undergraduate admission have doubled in the past decade.  We seek a person to help continue these 
successes. 
The person selected for this position will have strong organizational, communication, and interpersonal skills, 
be a good team player and hold a Bachelor’s degree.  A valid driver's license and vehicle available for 
recruitment travel is a must.  Candidate must be available for evening and weekend hours for both on and off-
campus programs and activities.  Benefits include a comprehensive benefits package, including tuition 
remission.
Please forward a cover letter, resume and references by August 2nd to:
James Plunkett
Executive Director of  Admission
La Salle University
1900 West Olney Avenue
Philadelphia, PA 19141
Email: admiss@lasalle.edu
La Salle University is a Roman Catholic university in the tradition of  the De La Salle Christian Brothers and 
welcomes applicants from all backgrounds who can contribute to our unique educational mission.  For a 
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Student Financial Services Counselor
The La Salle University Office of  Student Financial Services has an opening for a part time counselor. 
This position requires the candidate to perform financial counseling for students and to assist in the awarding 
and verifying process of  financial aid.  This candidate will assist the Director in the administration of  all Title 
IV, State, and Institutional Aid programs.  The counselor’s primary responsibility will be to counsel and assist 
students in the BUSCA program. The BUSCA Program is an associate degree program that offers bilingual 
(Spanish-English) students the opportunity to study in the students’ first language while mastering English 
language skills.
Fluency in Spanish and English, a Bachelor's degree, computer literacy, ability to do financial aid presentations, 
and a commitment to customer service are all required. Financial Aid experience preferred.   The successful 
candidate must show the ability to master and implement Title IV regulations and learn to use the Banner 
Administrative system, the National Student Loan Data Base, Sallie Mae Open Net system, the PHEAA 
financial aid system and Microsoft Office.    Salary dependent upon experience.
This position will be between 15 and 20 hours per week with some evening hours until 6 pm.
Interested candidates should email a resume to: 
Michael R. Wisniewski
Director of  Student Financial Services
La Salle University
1900 West Olney Ave
Phila. PA 19141-1199
wisniews@lasalle.edu
La Salle University is a Roman Catholic institution of  higher education in the tradition of  the De La Salle 
Christian Brothers and welcomes applicants from all backgrounds who can contribute to our unique mission.  
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Assistant Baseball Coach
La Salle University’s Athletic Department invites 
applications for an immediate opening for an 
Assistant Baseball Coach.  The Assistant Coach will 
assist in all aspects of  managing the baseball 
program.  Including, but not limited to, scheduling, 
budget management, recruiting, player development, 
fund raising and NCAA compliance. A Bachelors 
degree is required and previous coaching experience 
and baseball experience at the collegiate level is 
preferred.  Send letters of  interest resume with 
references and detailed listing of  all relevant 
experience to: 
Michael Lake 
Head Baseball Coach 
La Salle University 
1900 Olney Ave., Box 805
 Philadelphia, Pa.  19141
Email:  lake@lasalle.edu
Assistant Softball Coach 
La Salle University’s Athletic Department invites 
applications for an immediate opening for an 
Assistant Softball Coach.  This position is 
responsible for assisting with all aspects of  
managing the program, including (but not limited to) 
recruiting, player development, fund raising and 
NCAA compliance.  Previous coaching and/ or 
playing experience at the college level preferred. 




1900 Olney Ave., Box 805
Philadelphia, Pa.  19141
Email:  shoemaker@lasalle.edu
Assistant Field Hockey Coach 
La Salle University’s Athletic Department invites 
applications for an immediate opening for an 
Assistant Field Hockey Coach. This position is 
responsible for assisting with all aspects of  
managing the program, including (but not limited to) 
recruiting, player development, game day 
management, on field coaching, fund-raising and 
NCAA compliance.  A bachelor’s degree is required. 
Previous coaching/playing experience at the 
collegiate or international level is preferred. 









La Salle University’s Athletic Department invites 
applications for the position of  Assistant Athletic 
Trainer.   The Assistant Athletic Trainer reports to 
the Director of  Sports Medicine.  All applicants are 
required to have a current NATABOC Certification. 
This is a full-time position.  Interested applicants 
should submit a resume and references:   
Bill Gerzabek
Director of  Sports Medicine
La Salle University
1900 West Olney, Box 805
Philadelphia, PA  19141 
Email: gerzabek@lasalle.edu
La Salle University is a Roman Catholic university in 
the tradition of  the De La Salle Christian Brothers 
and welcomes applicants from all backgrounds who 
can contribute to our unique educational mission.  
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Community Service Coordinator
University Ministry and Service (UMAS), a unit of  
the Division of  Student Affairs, is seeking to hire a 
Community Services Coordinator; this is a fulltime, 
12-month position. 
The Community Service Coordinator is responsible 
for working with all aspects of  UMAS’s service trips 
including fundraising, logistics coordination, training 
and monitoring.
The Community Service Coordinator will be part of 
a team that will be responsible for enhancing the 
Catholic and Lasallian nature of  the University and 
fostering a culture of  service.
An applicant for the Coordinator position should 
have at minimum a Bachelor's degree, a history of  
community service and service trip experience, 
management and organizational skills and the ability 
to relate well with people.
Qualified applicants should submit resumes, salary 
requirements, and employment references.
For more details on this position or to submit your 
cover letter, resume and other required information, 
please contact: 
Regina Gauss Kosiek 
University Ministry and Service
La Salle University, 1900 West Olney Ave.
Philadelphia, PA 19141
gauss01@lasalle.edu
An August 13 start date is anticipated.  Applications 
will be accepted and considered until the position 
has been filled.
Assistant Women’s Lacrosse Coach 
La Salle University’s Athletic Department invites 
applications for an immediate opening for a full time 
Assistant Women’s Lacrosse Coach.  This position is 
responsible for assisting with all aspects of  
managing the program, including (but not limited to) 
recruiting, player development, fund raising and 
NCAA compliance.  Previous coaching and/ or 
playing experience at the college level, preferred. 








La Salle University is a Roman Catholic university in 
the tradition of  the De La Salle Christian Brothers 
and welcomes applicants from all backgrounds who 
can contribute to our unique educational mission. 
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Administrative Assistant II
Speech-Language-Hearing Science Program
The Speech-Language-Hearing Science Programs of  the School of  Nursing and Health Sciences invite 
applications to apply for our Administrative Assistant II position. Qualified applicants should possess 
knowledge of  Microsoft Office for Windows (Microsoft Word, Excel), effective communication skills, and 
organizational abilities for maintaining Program records, scheduling appointments, planning Program activities, 
tracking Program outcomes, and assisting with overall programmatic needs. Knowledge of  Banner preferred. 
High School Diploma/GED required. Full benefits include tuition remission. 
Applicants should submit a resume, salary requirements, and employment references to:
Barbara Amster PhD, CCC/SLP
Director Speech-Language-Hearing Science Programs
School of  Nursing and Health Sciences
La Salle University, School of  Nursing, Box 407
1900 West Olney Avenue
Philadelphia, PA  19141
Phone 215-951-1986 or 1982
FAX 215-951-5171
La Salle University is a Roman Catholic university in the tradition of  the De La Salle Christian Brothers and 
welcomes applicants from all backgrounds who can contribute to our unique educational mission. For a 
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Please send your articles, with or without graphics and 
photos, to campusnews@lasalle.edu. Please submit 
photos as JPEG files.
Letterhead or logos must conform to the approved 
standards explained and illustrated in the Brand Book 
published and distributed by University 
Communications.
All photos and graphics must have their owners’ 
permission to be reproduced. You are responsible for 
gaining this permission.
All Employment listings must be submitted to 
Human Resources for approval (for more 
information, contact Chris Mickel at 215.951.1052).
Deadlines for Submission
• Articles, events, minutes, photos, flyers: 
Tuesday at noon. 
• New positions of  employment at La Salle 
University: Monday at 2 p.m. 
Getting Into Campus News
from the editor
Holroyd Hall and College Hall.
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